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1. OBIIME ITOJOKEHUS



1.1. Jlannoe Ilonoxxenue pa3pabotaHo B cooTBeTCTBUU ¢ DenepanbHbIM 3aKOHOM No
273-®3 ot 29.12.2012 «0O6 o6pazoBanuun B Poccuiickoit denepanuun ¢
MOCJHEAYIOINIMMU  U3MEHeHusAMH, TpynoBoro koaekca P® ([anee - TK POD),
['paxnanckoro Koaekca PO (nanee - 'K PO), a takxke YcraBom MB/IOY aerckoro
caga Ne 109 r. Ilen3sl u qpyrumMu HOPMAaTHBHBIMU NPABOBBIMU akTamMH Poccuiickoii
®denepanuy, perJaMeHTUPYIOLIUMHU JEATEIbHOCTh OpPraHU3alUil, OCYIIECTBIISIOIUX
00pa3oBaTEILHYIO IEATCIBHOCTD.

1.2 Hacrosimee Ilonoxenue o mopsake pa3pabOTKU M MPUHATHSIIOKATbHBIX
HOPMATHUBHBIX MPABOBBIX AaKTOB MYHHMIMNAIBLHOTO OIOJKETHOTO JOUIKOJIHHOTO
obpazoBarenpHOTO yupexkaeHusaeTckoro cama Ne 109 r. Ilenssr «Ilnanera getctBa»

u ero ¢unmuanoB Nel, Ne2(ganee IOVY) (manee — [lonoxenue) paspaboTaHo B LEAX
peanu3anuu mpaBa Ha CaMOCTOSITENIbHOE CO3JJaHUE HOPMATHUBHO-TIPABOBOM 0a3bl s
CBOCH JIEATENIBHOCTM B PAMKAX [OJHOMOYMH, OTHECEHHBIX 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu k komnerenuuu J10VY.

1.3. annoe IlosokeHue MAOMONHSAET W KOHKPETU3UPYET MOPANOK HW3AaHUS
JOKaNbHBIX aKTOB, ompeaeneHHblx YcraBom JIOY, ycraHaBiuBaeT eIHUHbIE
TpeOOBaHMSI K HOPMATHBHBIM JIOKaJbHBIM aKTaM, WX MOATOTOBKE, O(OpMICHHIO,
IIPUHATHIO, YTBEPKIACHUIO, BCTYIUICHUIO B CUJy, BHECEHHMIO M3MEHEHHMU U OTMEHE,
nyOnukanuu Ha opunuaabHoM caiite JJOVY.

1.4. Hacrosmee IlomoxkeHue sABISIETCA JOKaJbHBIM HOpMaTuBHBIM akToM IOV wu
BXOJIUT B [I€PEUYEHb JIOKaJIbHBIX akToB /IOVY.

1.5. Lensamu u 3agauyamMu HacTosero [1onoxeHus SBIsSIOTCS:

* HOPMaTHUBHO-TIPABOBOE PETYJIMPOBaHUE 00pa30BaTENbHBIX OTHOIICHHH B JIOY;

* CO3JaHME €IMHOW M COIJIACOBAHHOM CHCTEMBI JIOKAJIBHBIX HOPMAaTUBHBIX AKTOB
HOY;

* oOecrnieueHne MpUHIUIA 3aKOHHOCTH B HOpMOTBOpUecKoi AestenbHoctu IOV,

* COBEPILICHCTBOBAHME MpoIlecca MOATOTOBKU, OGOPMIICHHS, IPUHITHS U peaTn3aliu
JIOKaJIbHBIX HOPMATHBHBIX AKTOB;

*  MpemoTBpalieHHe  IyOMMpOBaHUS ~ PEryJIUpPOBAaHUS  OOIIECTBEHHBIX U
obpazoBarenbHbIX oTHOIIEHUH B JIOY.

1.6. JlokanbHbIe aKThI, COOTBETCTBYIOIINE BCEM TPpeOOBaHUAM 3aKOHOaTeNbCTBA PD,
ABJIAIOTCSL 00s3aTENIbHBIMU K HMCIOJHEHUI0O BCEMHM YYaCTHHKaMU 0Opa3oBaTEIbHBIX
OTHOILICHHM.

2. OCHOBHBIE BU/IbI TIOKAJIBHBIX AKTOB JETCKOI'O CAJJA

2.1. Jlokanonwvui axkm JIOY npencrapiser co00l OCHOBaHHBIN Ha 3aKOHOJIATEIbCTBE
o(pUIMATBHBIA MPAaBOBOM JOKYMEHT, IPUHATHIN B ycTaHOBIeHHOM mopsake IOV u
perynupyromuii otHomeHuss B pamkax J[OY. IlepedueHb BUIOB JIOKaJbHBIX aKTOB,
pernaMeHTHPYIOIKUX 00pa30BaTENbHYIO IESATEIBbHOCTh, YCTaHABIMBAETCS Y CTaBOM



JIOVY wu BkitovaeT B ceOsi MpHKa3bl, pEIICHUs, OJOKEHUs, TPaBUiia, MHCTPYKIUU U
Ipyrue JOKyMeHThl. lIpencraBieHHBI NepedyeHb BUAOB JIOKAIBHBIX AKTOB HE
ABJIETCS] UCUEPIIBIBAIOIINM.

2.2. Yemae JIOY — nokanpHBIN aKT, Ha OCHOBE KoToporo neictByetr JIOY. Vcras
NpUHUMAETCS 00muM coOpanueM TpyaoBoro koiiektuBa MBJIOY nmerckoro cama Ne
109 r. Ilen3bl U yTBepkHaercs B MOPSIKE, YCTAHOBIEHHBIM 3aKOHOIATEIbCTBOM
Poccuiickoit ®@enepanuu. Ero conepxanue omnpeznensiercss cr. 25 DelepalibHOrO
3akonHa ot 29.12.2012 Ne 273-d3 «O6 obpazoBannu B Poccuiickoit deneparimm»

2.3. Ilpuka3 — nokalbHBI aKkT, u3AaBaeMblil 3aBenyrommm OV ana pemienus
OCHOBHBIX M OIEpaTUBHBIX 3a1a4. B nenonpousBoactee [JOY BbLACHAIOTCS NpPUKa3bI
110 OPTraHU3ALMOHHBIM BOIIPOCAM, IPUKA3bl 10 OCHOBHOM AESTEIIbHOCTH, ITPUKA3bl 1O
JUYHOMY COCTaBY.

2.4. Pewenue —I0KanbHBIN aKT, IPUHUMAEMbIN KoJUlerHanbHbIMU opranamu J[OY B
HEJAX pa3pelieHusi HauOoiee BaXKHBIX BOMPOCOB UX JAEATEIbHOCTH. TeKCT pelieHus
COCTOWUT M3 JIBYX 4YacCTeW: KOHCTATUPYIOIIEW M PACHOPSAAUTEIIBHOM, Pa3lAeJICHHBIX
cinoBoMm «PEIINI» («PEITNJIAY», «PEILINIIO», «PELLINIIN»), koTOpoe neyaraercs
OpONMUCHBIMU OykBaMM C HOBOM CTpoku oOT monsa. [lpm HeoOxommmocTu
KOHCTATUPYIOIIAsi YacTb MOJXET COJAEpPXKAaTh CCBUIKM Ha 3aKOHbl W JApyrue
HOpPMATHUBHbIE aKThl. PacnopsiaurenpHas 4YacTh U3Jaraercs IMyHKTaMu. PemieHus
MOTYT COJAEPKaTh MPUIOKEHUS, CChLJIKA HAa KOTOPBIE JAETCA B COOTBETCTBYIOIIMX
IIyHKTaX PacHoOpsSAMTENIbHOW 4YacTu. PemieHus NOANMCHIBAIOTCS MpeacenareiieM u
CEKpEeTapeM KOJUIETHAJIbHOIO OpraHa.

2.5. ITonoscenue — MOKambHBIM aKT, YCTAHABIWBAIOIIMNA TPABOBOM CTaTyC OpraHa
ynpasinenus JIOY, unu ocHOBHbIE MpaBuia (OPAIOK, mpouenypy) peanuszanuun JJ0Y
KaKOT0-JIN00 U3 CBOMX MIPABOMOYHH.

2.6. [Ilpaséuna —nOKaNbHBIA aKT, PETJAMEHTUPYIOIIUNA  OpraHU3aIOHHbBIC,
JUCLUUIUIMHAPHBIC, XO3AMCTBEHHbIE U WHBIE CIELUAJIBHBIE CTOPOHBI JEATEIBHOCTH
JOY wu ero paOOTHUKOB, BOCIMUTAHHUKOB M UX poAuTeNei (3aKOHHBIX
MpEICTaBUTEIEH ).

2.7. Hucmpykuyua —JNOKaJIbHBIA AaKT, YCTAHABIWBAIOIMIUNA TIOPSIOK W CHOCO0
OCYLIECTBJICHUS, BBIMOJHEHUSI KaKUX-JIUOO JEWCTBHM; COBOKYNHOCTb IpPaBUI
OCYIIECTBJICHHUS  OMNPEACNICHHbIX BUJOB JI€ATEIBHOCTH, NpPOBEIEHUS paloT,
CIIyK€OHOTO TTOBEICHUS.

WHcTpykiuelt  ompenensitoT  mpaBoBoM  cratyc  (mpaBa, 0053aHHOCTH,
OTBETCTBEHHOCTh) PAOOTHHKA MO 3aHUMAEMOU JOKHOCTH. MHCTPYKIMS CONEPIKHUT
UMIIepaTUBHBIC (TIOBETUTENbHBIC, HE JOMyCKAloIIMe BbIOOpPa) HOPMATHUBHBIC
MIPEANUCAHUSA.

JIoMKHOCTHBIE MHCTPYKIIMH, pa3padaTsiBaeT pykoBoautens JOVY.

2.8. IOY umeer npyrue crienuuueckue HOpMATHBHBIC JTOKYMEHTBI, PETYJIUPYIOIIHE
OTHOLIEHUS B chepe 00pa3oBaHUsl WIM KOHKPETU3UPYIOLIKUE JOKYMEHTHI, YKa3aHHbIE



B HACTOAIIEM IIyHKTE, B 3aBUCUMOCTHM OT KOHKPETHBIX YCIOBHU JEATEIBHOCTU
JETCKOTO cajia: MpaBuiia, pacluCcaHus, IJIaHbl, rpaduKy, IIUKIOTPAMMBbI, IPOTPAMMBI,
MIOPSLAKHU, IIPOTOKOJIBI, IACIIOPTA.

2.9. JloroBopbl M WHBIE COIJIALICHHS, KOTOPBIE W3JAKOTCA OpPraHaMH yIPAaBICHUS
JETCKUM CaJlOM HE €IMHOJIMYHO, a IIyTEM COTJIACOBAHUS C HHBIMM JIMLAMH,
BBICTYMAIOIIMMU B HHUX, B KayeCTBE CAMOCTOSITEIbHOW CTOPOHBI (HAmpumep,
TPYAOBBIE JOTOBOPBI, JOTOBOPBI ApE€HABI HMMYILIECTBA, JOTOBOPBl HA OKa3aHUE
IUTaTHBIX 00Pa30BaTEIbHBIX YCIYT U T.JI.) HE SBJISIOTCS JIOKAJbHBIMU aKTaMHU.

3. MOPAJOK ITOAT'OTOBKHU JIOKAJIBHOTI'O AKTA

3.1. HummaTopoM moAroTOBKH JOKATHHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

* YUPEOAUTEID;

* aIMUHUCTpalus 0O0pa3oBaTENbHOW OpraHU3aldyd B JIMIE €€ PYKOBOJIUTENS —
3aBenytouero IOV, 3amectureneid pyKoOBOAUTENS;

* OpraHbl caMOyIIpaBJiIeHHs 00pa30BaTENbHON OpraHu3allly;

* YYaCTHUKHU 00pa30BaTeIbHBIX OTHOIICHUH.

3.2. Ilpm wusmanum JokaibHOro akta 3aBenyromuii JIOY pykoBoacCTByeTCs
NPUHLUIIAMU 3aKOHHOCTH, 000CHOBAaHHOCTH, J€MOKpPATU3Ma M CUCTEMHOCTH.

3.3. OcHOoBaHMEM JI MOArOTOBKHU JIOKAJIBHOTO aKTa MOTYT SIBISITHCS U3MEHEHUS B
3akoHOJaTenbcTBe P® (BHeCeHME WM3MEHEHMM, W3JaHUE HOBBIX HOPMATUBHBIX
MPABOBBIX AKTOB).

3.4. TIpoeKT JIOKAJIbHOTO HOPMATHBHOTO aKTa TOTOBHUTCS OTACIBbHBIM PaOOTHHKOM
WIM TPynmnoil pabOTHUKOB Mo mopydeHuto 3aBemyromero IOV, a takke opraHom
camoympasieHus JJOY, KOTOpbIil BEICTYNWI C COOTBETCTBYIOIIEH HHULIMATHBOM.

3.5. IloaroToBka JIOKaJbHOTO HOPMATHUBHOIO aKTa BKIIOYAeT B ce0d H3ydeHHE
3aKOHOJATENbHBIX U MHBIX HOPMATUBHBIX AKTOB, JIOKAJIbHBIX HOPMATHUBHBIX AKTOB
00pa3oBaTeNbHON OpraHU3AIMM, PETIAMEHTHPYIOIIUX TE€ BOMPOCHI, KOTOPHIC
MPENoIaraeTcsi OTPa3uTh B MPOEKTE HOBOTO aKTa, M Ha ATOW OCHOBE BHIOOD €ro BU/A,
coJiepKaHUs U MPECTaBICHUE €T0 B MUChbMEHHOU Qopme.

3.6. IloaroroBka HauOojiee Ba)KHBIX JIOKAJbHBIX HOPMATHUBHBIX aKTOB (TPOEKTOB
peuieHnii coopanuii, MeICOBETOB, OPraHOB CaMOYTIPABIEHUS, PUKA30B, IMOJIO0KEHUH,
npaBwiI) JODKHA OCHOBBIBATHCS HA pe3yJibTaTaX aHajin3a OCHOBHBIX CTOPOH
nesarenbHoCcTH JJOY, TeHIeHIN ero pa3BUTHUS U CI0KUBLIEHCS CUTYaLIUH.

3.7. Tlo Bompocam mpuema Ha pabOTy, MEPEBOJOB, YBOJIHHEHHH, MPEAOCTABICHUS
OTIYCKOB, TOOILIPEHUN WJIM TPHUBJICUEHUS COTPYAHHKOB K AUCHUIUIMHAPHON WU
MaTeprajJIbHON OTBETCTBEHHOCTH M3JIAK0TCS ITPUKa3bl, B COOTBETCTBUH ¢ TK PO.

3.8. IIpoeKT 10KaTbHOrO HOPMATUBHOTO aKTa MOJUICKUT 00s3aTENbHOM MPOBEpKE Ha
JUTEPATYPHO-CTUIIMCTUYECKYI0 TPAMOTHOCTh W TNPABOBOM 3KCIEPTU3E, KOTOPBIE
MPOBOJATCA 00pa30BATEIbHON OpraHu3aluell caMOCTOATEIBHO JIMOO C y4acTHEM



MIPUBJICYEHHBIX CIEIUATUCTOB. JIOKanbHBIA HOPMATUBHBIM aKT, HE MPOIIECIAIINN
MIPABOBYIO 3KCIIEPTU3Y, HE MOIJICKHUT PACCMOTPEHUIO U IIPUHSTHIO.

3.9. IIpoekT 5OKaJIbHOTO HOPMATHBHOIO aKTa MOXET ObITh MpeICTaBlIeH Ha
0o0CyX/IeHHE IyTeM pa3MEIIeHUs] MPOEKTa JOKAIBHOIO HOPMATHBHOTO aKTa Ha
UHPOPMAIMOHHOM CTEHJI€ B JOCTYIIHOM JJisi BceoOlero o003peHus MecTe, Ha
odunmansHoM caiite IOV, myTem HampaBieHHs IPOEKTa 3aMHTEPECOBAHHBIM JIUIAM,
MIPOBEICHUS COOTBETCTBYIOIIETO COOpaHUs C KOJUIEKTUBHBIM OOCY>KJIEHUEM MPOEKTa
JIOKaJIbLHOI'O HOPMAaTUBHOI'O aKkTa U T.1. B cirydae coriiacoBaHusi MPOEKTa JIOKAIBHOTO
akta Ha Hem npocrasisercsa Bu3za «COI'JTACOBAHO».

3.10. ITopsnok NpUHATHS JOKAJIbHBIX AKTOB ycTaHaBiuBaeTcs Y craom J[OVY.

3.11. Inga BBeneHusl B JEHCTBUE JIOKAIBHOI'O aKTa M3/Aa€TCS MPHUKA3 3aBEOYIOIIETO.
JlokanbHbIe aKThl OQPOPMIISIOTCA B BHAC NPWIOXKEHHS K pHKa3y. B mpaBom BepxHeM
yIJIly TakuX JIOKYMEHTOB mMIIeTCs cioBO «llpuioxkeHue» ¢ ykazaHueMm AaThl U
HOMEpa U3/IaHUs IIPUKa3a.

3.12. B IOV co3natorcs ycinoBus Ajsi O3HAKOMJICHHS] YI4aCTHUKOB 00pa30BaTebHbIX
OTHOLUEHUHN C JOKaJIbHBIMU akTaMU. O3HAKOMJIEHHE MOKET OBbITh MPOBEIEHO MO
MNOJANMUCHh B CIy4asX, MPEIYCMOTPEHHBIX HOPMATHUBHBIMH JOKYMEHTAMH, JHOO
pa3MmenieH B OOHIEAOCTYNHOM MecTe (MH()OPMAIMOHHBIA CTEHJA JAETCKOro caja,
odunmaneherii cait JJOY).

3.13. V3MmeHeHus B JIOKaNbHBIM aKT BHOCSTCS IO Mepe HeoOxommmocTu. B ciydae
U3MEHEHUI B HOPMATHBHO-TIPABOBBIX aKTax (eAepalbHOTO, PErHOHAIBHOTO WU
MYHHUIUNIAIBHOTO YPOBHEHN, U3MEHEHHUS B JTOKaJIbHBIN akT JIOY BHOCHUTCS HE nO3HEE
2-X MECSIIEB CO JIHA UX OIyOJIMKOBaHUSI.

4. TOKYMEHTAJIbBHOE O®OPMJIEHUE

4.1. JlokanbHbId aKT JOMKEH ObITh JOKyMeHTanbHO odopmieH. CTpykTypa
JOKQJIbHOTO aKTa JOJDKHA OO0ECTeYUTh JIOTUYECKOE pPAa3BUTHE TEMbI IMPaBOBOTO
pEeryJIMpOBaHUS.

4.2. Obmue TpeboBaHus K 0GOPMIICHUIO JIOKAIBHBIX aKTOB BKIIOUYAIOT CJICIYIONINE
MTOJIOKEHMUS:

» JlokanbHBIA aKT JOJKEH COJEp>KaTb HAMMEHOBAaHUE JIOKAJIBHOIO akTa W Jary
W3/IaHUSL.

* Ecnu TpeOyeTcst pa3bsicHEeHUE 1elel 1 MOTHUBOB MPUHATHSA JIOKAJbHOTO aKTa, TO
HEeoOXoaMMa BCTYNHTENbHAas dYacThb — mnpeamOyna. [lonoxkeHuss HOPMATHBHOTO
Xapakrtepa B peamOyIly He BKIIOUAIOTCA.

* HopmaTtuBHble nipeanucanus opopMIsIIOTCS B BUIE IYHKTOB, KOTOPbIE HYyMEpPYIOTCS
apaOCkuMH 1HU(ppaMu € TOYKOM W 3aroJIOBKOB HE UMEIT. [lyHKTBI MOryT
MOJIPA3JIEIAThCA Ha MOAIMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIH LIU(PPOBYIO



HyMepaluio. 3HauuTellbHbIe 0 00BbEMY JIOKAIbHbIE aKThl MOTYT JIEJIUTHCS Ha TJIaBbl,
KOTOPbIE HYMEPYIOTCSI PUMCKUMHU LU(PpaMU U UMEIOT 3ar0JI0BKH.

* Eciiu B NOKanbHOM aKkTe MPUBOIATCS TAONMIIbI, TpadUKH, KapThl, CXEMbl, TO OHHU
0(pOpMIISIIOTCST B BUJI€ MPUJIOKEHUN, @ COOTBETCTBYIOUIUE MYyHKTHI JIOKAJIILHOTO aKTa
JOJDKHBl MMETh CCBUIKA Ha 3TU NPWIOXKEHMs. JIOKaJbHBIM akT ¢ NPHIOKEHHUSIMHU
JOJIKEH UMETh CKBO3HYIO HyMEpAIUIO CTPAHHUIL.

* JloKanpHBIM HOPMATUBHBIA AaKT M3JIATAETCA HA TOCYAApPCTBEHHOM s3bike PP u
JOJIKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

* B JIOKaJIbHBIX HOPMATHUBHBIX AKTaX JAKOTCS ONPEACIICHHS BBOJAUMBIX FOPUAUYECKUX,
TEXHUYECKUX W JPYrMX CHEHUAJIbHBIX TEPMUHOB, €CJIM OHH HE SBISIOTCA
0OIIeN3BECTHBIMU U HEYNOTPEeOIsieMbIMU B 3aKOHO/AaTenbcTBE PD U pernoHansHOM
3aKOHO/IATEJIbCTBE.

4.3. Kaxnaplii KOHKPETHBIH JIOKaJbHBIM AaKT HKMEET YCTAaHOBJIEHHYIO (hopmy.
Odopmisiercss B cootBerctBuM ¢ ['OCT P 7.0.97-2016 «Cucrema craHmapToB IO
nHpopmanmu, oubnroreanoMmy u m3gatenbckomy aeny (CUBU ). OprarusanuoHHo-
pacrnopsiiuTenbHast JOKyMeHTalus. TpeboBaHus K 0QOPMIICHUIO TOKYMEHTOBY.

4.4. JlokanbHbIE aKThl MPOXOJAT MPOUEAYPY PETUCTPALNUU B CHELUUAIBLHOM KypHAJIE.
O0s13aTenbHON perucTpanuu MoAJIekKaT MMOJIO0XKEHUs, IPAaBUJIa, UHCTPYKIUH, TPUKa3bl
u pacnopsbkeHuss  3aBenyromiero JIOY. Perucrtpauuio  JIOKaJbHBIX — aKTOB
OCYILIECTBIISIET OTBETCTBEHHBIN 3a BEICHHUE AEJIONPOU3BOICTBA COMNIACHO MHCTPYKIUU
no nenonpou3BoAcTBy B JIOVY. Peructpauus nonoxeHui, NpaBUJ U MHCTPYKLMMA
OCYILECTBIISIETCS HE MO3JHEE JHS WX YTBEPXKIACHUS 3aBEAYIOIIMM JETCKOIro caja,
MPUKA30B U pacropsbkeHur 3aBeayroniero JJOY — He no3aHee JHS UX U3IaHMUS.

5. OCHOBHBIE TPEBOBAHUA K JIOKAJIBHBIM HOPMATUBHbBIM
AKTAM

5.1. Cpeau nOKanbHBIX HOPMATHUBHBIX aKTOB OO0pa30BaTEeNIbHONW OpraHU3aluu
BBICIIYIO IOPUAMYECKYIO cuily umeeT Yemae. Ilostomy, nmpunumaemsie B JIOY
JIOKaJIbHbIE HOPMATUBHBIE aKThl, HE TOJKHBI IPOTUBOPEUYHTH €r0 Y CTaBYy.

5.2. Ilpu noAroToBKE JOKAJIbHBIX HOPMATUBHBIX aKTOB, PETYJIUPYIOLIUX COLUATBHO-
TPY/JIOBbI€ OTHOIICHMS (HANpPUMEpP, KOJJIEKTUBHBIA JOTOBOp, MpaBuja BHYTPEHHETO
pacropsika u Jp.) cleyeT pyKOBOJICTBOBAaThCA PEKOMEHAAIUSMH O HUX.

5.3. ITonoscenue NOMKHO COACPKATH CIEIYIONINE 00s3aTebHbIC PEKBU3UTHI:

* 0003HaYeHHEe BUJA JIOKATHHOIO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAaHHE,

* rpUQBI: IPUHATO, YTBEPHKICHO, COTJIACOBAHO;

* PETUCTPALlMOHHBINA HOMED, TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHUIO;

* TEKCT, COOTBETCTBYIOIIHNI €r0 HAUMEHOBAHUIO;

* OTMETKY O HAJIMYUH NMPUIIOKEHUS U COTIIACOBAHUSI.

5.4. Ilpasuna nOMKHBI COACPKATH CIIETYIONINE 00sS3aTeNIbHbIE PEKBU3UTHI:



* 0003HaYeHHE BU/IA JIOKATBHOIO HOPMATUBHOI'O aKTa, €T0 HAMMEHOBAHUE;

* rpu(bI MPUHATHUS U YTBEPKIACHUS;

* TEKCT, COOTBETCTBYIOLINI €ro HANMEHOBAHUIO;

* OTMETKY O HaJMYUU TPUIIOKECHIUS;

* PETUCTPALIMOHHBINA HOMED.

5.5. Hnempykyuu 10OIKHBL COIEPKATh CIEAYIONINE 00s3aTeNbHbIE PEKBU3UTHI:

* 0003HaUYEHHE BH/IA JTOKATHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHHUE;

* rpu(bI IPUHATHUS U YTBEPKACHUS;

* TEKCT, COOTBETCTBYIOIIHNM €r0 HANMEHOBAHHUIO;

* OTMETKY O HaJMYUU TPUIIOKECHUS;

* PETUCTPALIMOHHBINA HOMED.

5.6. Ilocmanoenenue NOIHKHO CONEPIKATH CISAYIONINE 00S3aTeIbHBIC PEKBU3UTHI:

* 0003HaYeHNE BU/A JIOKATHHOTO HOPMATUBHOT'O aKTa, €r0 HAUMEHOBAHHUE;

* MECTO U JaTy MPUHSATHS,

* TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHHUIO;

* TOJHDKHOCTh, (PaMUITUIO, HTHULIMAJBI ¥ TIOAMHKCH JIUIIA, BEIHECIIETO TTOCTAaHOBIICHHE;

* OTTHCK IICYATH.

5.7. Pewienusa NOJKHBI CONEPIKATH CIEAYIONINE 00s3aTeIbHbIE PEKBU3UTHI:

* 0003HaYeHNE BUJIA JIOKATBHOTO HOPMATUBHOT'O aKTa;

* MECTO Y JaTy MPUHSTHSI,

* TEKCT;

* TOJDKHOCTh, (DaMUITUIO, HHUIIMAJIBI ¥ TIOAIHCH JIUIA, TPUHSBIIETO PEIICHUE,

* OTTHCK TICYATH.

5.8. Ilpuka3zvt u pacnopasxcenus NOIKHBI COIACPXKaTh CIEAYIONIHE 00sS3aTENbHBIC
PCKBU3HTHI:

* 0003HaYeHNE BU/A JIOKATHHOTO HOPMATHBHOT'O aKTa, €r0 HANMEHOBAHHE;

* MECTO U JaTy MPUHSATHS,

* PETUCTPALMOHHBIA HOMED;

* TEKCT;

* TOJDKHOCTB, (DaMHITUIO, HHUIIMAIBI ¥ OAHCH pykoBoautens JJOY.

[Tpuka3el U pacropsKeHUs BRITONHAIOTCS Ha O6manke J[OY.

5.9. Ilpomoxonst u axkmoel JOIKHBI COJIEPXKATH CIEIYIOIIHE O00s3aTeNbHBIC
PCKBU3HTHI:

* 0003HaYCHHE BU/IA JIOKATBHOTO HOPMATUBHOTO aKTa;

* MECTO U JaTy MPUHSATHSI,

* HOMED;

* CITUCOK MPUCYTCTBYIOIINX;

* TEKCT, COJCpKaIlWii TOBECTKY [HS, ONHMCAHWE XO0Ja, IMOPSIKAa H TPOICTYypPHI
COBEpIIAeMbIX OTPECNICHHBIX (FOPUAMYECKU 3HAYUMBIX) JICUCTBUN TMOO OTCYTCTBHE
ONpEJICICHHBIX (PAKTOB;



* JIOJDKHOCTb, (paMIJIMIO, MHULMANBI W TMOAMNHMCH JHLA (JHI[), COCTABUBIIMX HWIIH
NPUHAMABIIUX yYaCTHE B COCTABIICHUU MPOTOKOJIA WITH aKTa.

5.10. Memoouueckue pekomenoayuu  JOIKHBI  COAEpX aThb  CJIEAYIOUIHE
00s13aTeIbHBIC PEKBU3UTHI:

* 0003HaYeHNEe BU/A JIOKATBHOTO HOPMATUBHOI'O aKTa, €T0 HAMMEHOBAHUE;

* MECTO U JaTy MPUHSATHS;

* TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHWIO M COJACpXKAIIUN yKa3aHUE HA BHII,
HAaUMEHOBAaHWE W JaTy MPHUHATUS NpPaBUI WIA HHCTPYKUUNA, HOPMBI KOTOPBIX
Pa3BACHSIOTCS, KOHKPETH3UPYIOTCS  WIH  JCTAIM3HPYIOTCS  METOJIUYCCKIUMHU
PEKOMEHIAIUSIMU;

* JIOJDKHOCTb, (paMuiusi, MHHULIMAIBL Juna (JIML), COCTAaBUBIIMX METOIUYECKUE
PEKOMECH/TAITIH.

5.11. Ilpozpammst u naausl JODKHBI COAEpXKATh Cienyromue oOs3aTenbHbIe
PEKBU3HTHI:

* 0003HaYCHHE BH/IA JIOKATBHOTO HOPMATHBHOT'O aKTa, €T0 HANMEHOBAHHUE;

* MECTO U JaTa MPUHATHUS;

* TEKCT JIOKAJTbHOT'O HOPMATHUBHOTO aKTa, COOTBETCTBYIOIINI €T0 HANMEHOBAHHMIO.
5.12. Jonyncnocmnaa uncmpykyusa pabOTHHKA JOJDKHA COJEPXKATh CIEIYIOIINe
pas3zensl:

* 00IIIME MOJIOKCHHS;

* OCHOBHBIE 33/1a4H, [IpaBa, MPeI0CTaBIIsIeMble PAOOTHUKY U €ro 00s3aHHOCTH;

* B3aMMOJICUCTBUS;

* OTBETCTBEHHOCTh 32 HEKAUYECTBEHHOC H HECBOCBPEMEHHOE BBIMTOJIHCHUC
(HeucroHeHNE ) 00S3aHHOCTEH, TPEyCMOTPEHHBIX JOKHOCTHON HHCTPYKIIHEIH;

* TpeOOBaHMs K PaOOTHUKY.

6. MOPAAOK ITPUHATUA U YTBEPKIAEHUSA JIOKAJIBHOTI'O
HOPMATHUBHOI'O AKTA

6.1. JlokaJbHBIMI HOPMATHMBHBIA aKT, MPOIICAIINA IPOBEPKY Ha JUTEpPaTypHO-
CTUJIIMCTUYECKYI0 TPaMOTHOCTb M IIPABOBYKO OKCIEPTU3Y, a TaKXe MpPOoLEaypy
COTJIACOBAHMS, MOJIEKUT IPUHATHUIO U YTBEPKICHHUIO 3aBEAYIOIIUM B COOTBETCTBUU
¢ Ycrasom JIOVY.

6.2. JloxampHble HOpMaTuBHBbIE akThl JIOY MOryT NpUHHMATBCS PYKOBOJIUTEIIEM,
o0muM coOpaHueM TPYIOBOTO KOJIJIEKTHBA, OOIIUM POJAMTEIHLCKUM KOMHTETOM,
[lenarornueckuM COBETOM — IO MPEIMETAM UX BEACHUS U KOMIIETEHIIUU.

6.3. He mosiexar NpUMEHEHHIO JIOKAJIbHBIE HOPMATHUBHBIC AKTHI, YXYIIIAIOIINE
MOJIOKEHUE YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIIEHUW MO CPAaBHEHHUIO C TPYIOBBIM
3aKOHOJATEIBCTBOM, KOJUIEKTUBHBIM  JIOTOBOPOM, COTJIAUEHUSAMH, a TaKkKe



JOKaJbHBIE  aKThl, NPUHATBIE C HApyLIICEHHEM TNOpsAJAKAa ydyeTa MHEHUS
MPEAICTaBUTEILHOTO OpraHa.

6.4. [Ipowmeammii npoueaypy NPUHITHS JTOKAJIbHBII HOPMATUBHBIN aKT yTBEPKAAECTCS
pykoBogutenem JIOY. dakt yTtBepkAcHUS OPOPMIIICTCS TPHKA30M 3aBEIYIOIIECTO
JOY, 3aBepeHHbIN MOAMKUCHIO.

6.5. JlokanbHbI HOPMATUBHBIN aKT BCTYyHAaeT B CHIIy C MOMEHTA, YKa3aHHOTO B HEM,
100, B cllydae OTCYTCTBUS TAaKOrO yKa3aHHs, [0 UCTEUEHUHU 7 KaJICHIAPHBIX JTHEH C
JaThl TPUHATHSA JIAHHOTO JIOKAJbHOIO HOPMATUMBHOIO akTa. JlaToil mnpuHsTHS
JIOKaJIbHOTO HOPMATHMBHOTO aKTa, TPEOYIOIIEro YTBEPKIACHUS 3aBEIYyIOIINM
JOIIKOJIBHBIM 00pa30BaTEeIbHBIM YUPEKIACHUEM, SIBIISIETCS 1aTa TAKOTO YTBEPKICHUSI.
6.6. [locne yTBepKIeHUS JIOKATHHOIO HOPMATHBHOTO aKTa MPOBOJUTCS MpOIEIypa
O3HAKOMJICHUSI C HHUM YYaCTHHUKOB OOpa30BaTENIbHBIX OTHOIIEHUHN, Ha KOTOPBIX
pacnpoOCTPaHSIOTCA  IOJIOKEHUST JAHHOTO  JIOKAJBHOIO HOPMATHUBHOIO  aKTa.
O3HaKOMJIEHHE C JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM OGOpMIISIETCS B BUAE IMOMAINUCH
O3HAKOMJISIEMBIX JIUI[ C YKa3aHMEM [IaThl O3HAKOMJICHMS HAa OTACIBHOM JIUCTE
O3HAKOMJICHUSI, IPUJIAraeMOM K HeMY, JH00 B OTIIENbHOM KypHasie. O3HaKOMIIEHHE C
JIOKaJTbHBIM aKTOM MOJKET OBITh TakKe MPOU3BEICHO IIyTeM HaMpaBJCHHUs Ha
IEKTPOHHYIO NIouTy padotHukos JOY.

6.7. JlokanbHble HOpPMATHBHBIE aKTbl NPOXOAST MPOLELYyPYy PErucTpanuu B
CHEIMATIBHOM KypHaJe.

6.8. OOs3aTenbHON pErucTpaluy MOAJIEKAT TOJOKEHHS, MPaBUIIA, WHCTPYKIIUH,
MpUKa3bl U pacnopsbkeHus 3aseayroniero JJ0Y.

6.9. Peructparuio moKaabHBIX HOPMAaTUBHBIX aKTOB OCYIIIECTBIISIET OTBETCTBEHHBIN 32
BEJICHUE JIEJIONPOU3BOJICTBA COTJIACHO MHCTPYKLIMHU MO JIeJ0npou3BoAcTBy B JJOVY.
6.10. Peructpamus moiaoKeHU, MPaBUJI U MHCTPYKIMM OCYIIECTBIISETCS HE TO3IHEE
IHS X yTBepxkaeHus 3aBenyromum JIOVY, npuxazoB u pacnopsbkenuid JOY— He
MO3HEE HA UX U3JaHUS.

6.11. YTBep)ACHHBIN JTOKAIBHBINA aKT MOJICKUT OIMyOJIMKOBAHUIO HA OPHUITHATHEHOM
caiite JIOY B Teuenue 10 (mecsiTh) KajaeHIapHBIX THEH.

7. IOPSIIOK BHECEHUS U3SMEHEHWS U JONIOJIHEHU B
JIOKAJIBHBIE AKTbBI

7.1. B pnelicTByroluMe JIOKAJbHBIE AaKThl MOTYT OBITh BHECEHbl H3MEHEHHUS W
JOTIOJTHEHUS.

7.2. TlpennoxeHne O BHECEHHMM H3MEHEHHUNM MOXET HCXOAWTh OT JI0OOT0 OpraHa
WJIMLA, KOTOPBIM COTJIaCHO HactosAmeMy [lomoxkeHnto nMeer npaBo CTaBUTh BOIIPOC O
pa3paboTKe W MPUHATUN COOTBETCTBYIOIIETO JIOKAJTHLHOTO aKTa JU00 yTBEPKIaTh 3TOT
JIOKYMEHT.



7.3. Tlopsimok BHECEHMS] W3MEHEHUW U JONOJHEHUH B JIOKAJbHBIE aKThl
JOVYompenensercs B caMux JIOKAJIbHBIXaKTaX. B OCTaNbHBIX CIydasX W3MEHEHHUs U
JIOTIOJTHEHHSI OCYIIECTBIISIIOTCS B CIICAYIOLIEM MOPSJIKE:

* BHECEHUE U3MEHEHUI U JIOMIOJIHEHHUI OCYIIECTBIISIETCS B MOPSAJIKE, YCTAHOBJIEHHOM B
JIOKQJIBHOM HOPMATUBHOM aKT€, HA OCHOBAHUU KOTOPOI'0 BHOCSITCS NU3MEHEHUS;

* W3MCHCHUS W JIONOJHEHHS B JIOKAJIbHBIE AaKTHI: IOJIOKEHHS, NpPHUHITHIE 0e3
COTJIaCOBaHUSI C OPraHOM YIpaBleHUs (CaMOYIpaBJeHUs), MpPaBUiia, WHCTPYKIIUH,
MIPOrPaMMBI, IUIAHBI, TOCTAHOBJIEHUS, PEIIEHUS, TPUKA3bl U PACIIOPSKEHUS, BHOCATCS
MyTEeM U3JaHUs MpPUKa3a 3aBEAYyIOIIETO00 BHECEHHM W3MEHEHUW WIM JONOJHEHUU B
JIOKQJIbHBI HOPMATUBHBIN AKT;

* I3MEHEHMS U JIONIOJHEHUS B MOJIOKEHUS, PUHSATHIE MOCIIE COTJIACOBAHUSA C OPTaHOM
rOCYyIapCTBEHHO-OOIIICCTBEHHOTO YIPABJICHHS (CaMOYMPABICHHS), BHOCSATCS ITyTEM
W3JIaHUs TIPUKa3a 3aBEYyIOLIEro JIONIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKIECHUEMO
BHECEHMU U3MEHEHUM WJIN JIOTIOJHEHUH B JIOKAJIBHBIN aKT C MPEIBAPUTEIbHBIM
MOJIy4YEHUEM OT HETO COTJIacusl.

7.4. JlokanbHbIE HOPMATHBHBIC aKTHl MOTYT OBITH JOCPOYHO U3MEHEHBI:

* B CJly4a€ BHECEHUSI U3MEHEHHI B yupeauTenbHble TOKYyMeHTHI JJOY;

* U1 TIPUBEJECHUSI B COOTBETCTBUE C M3MEHEHHBIMHU B LICHTPAJIM30BAHHOM MOPSIKE
HOPMAaTUBAMHU O TPY/IE;

* [10 pe3yJbTaTaM aTTeCTAlMN PabOINX MECT.

7.5.I3MeHeHNs U JOTIOJTHEHHUS B JIOKAJIBHBIN aKT BCTYNAIOT B CUITY C JIaThl, YKa3aHHON
B IIPMKA3€ O BHECEHUW M3MECHCHUN WM JOIOJHEHUN B JIOKAJIbHBIA HOPMATUBHBIN aKT,
a B CIIy4ae OTCYTCTBHS yKa3aHUs B HEM JaThl — 10 UCTEUECHHIO 7 KaJE€HIAPHBIX THEU C
JlaThl BCTYIUICHUSI MIPUKa3a O BHECEHWHM W3MEHEHUW WA JOTOJHEHUW B JIOKAJIbHBIN
aKT B CUILY.

7.6.VI3MeHEeHHST M JTOTIOJHEHUST B TIPEANUCAHUS U TPEOOBAaHMS, MMPOTOKOIBI U aKTHI,
METOJIMYECKUE PEKOMEH/IAINK, aKThl O MPU3HAHUU JIOKAIbHBIX aKTOB YTPATUBIIUMU
CUJTy, HE BHOCSITCA.

8. OTBETCTBEHHOCTb

8.1. 3a HEeMCHOJIHEHUE WIIM HEeHAJJIeKAlllee UCTIOJIHEHUE TPEOOBAaHUI, yCTaHOBIIEHHBIX
B JIoKabHBIX akTax JJOVY,corpyanuku JIOY HeCcyT OTBETCTBEHHOCTh B COOTBETCTBUH
¢ YcraBoM, TpyZ0BbIM KogekcoMm Poccuiickoit deaepanun.

8.2. 3a HEHWCHOJHCHHE WIM HCHAJJICKAIIES HCIOJHCHHE O00S3aHHOCTEH,
YCTaHOBJECHHbIX JaHHbIM [lomoxkenumem, pabotHuku JIOY, yyacTByromme B
pa3paboTKe JIOKAJIbHBIX AaKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
JNEUCTBYIOIIUM TPYIOBBIM 3aKOHOAATEIHCTBOM.

9. JEMCTBHUE JIOKAJIbHBIX AKTOB



9.1. Jlokanbubie aktel JJOY nelictByroT Tonbko B mnpenenax JOY um He Moryr
peryJMpoBaTh OTHOIIEHUS, cKiaipiBatomuecs Bue J1OY.

9.2. Jlokanbubie akThl JJOY yTpaunBatoT cuity (IIOJHOCTHIO WM B OTJEIBHOM YacTH)
B CJIEYIOIIUX CIy4asix:

* BCTyIUIEHHE B CWJIy aKTa, MPU3HAIOUIETO NaHHBIA JIOKAJbHBIA aKT YyTPAaTHUBLINM
CUITY;

* BCTYIUIGHME B CHJIy JIOKaJbHOTO aKTa OOJbIIeH IOPUINUYECKON CHIIbI, HOPMBI
KOTOPOTO MIPOTHUBOPEYAT MOJIOKEHUSIM JAHHOTO JIOKAJIHHOTO aKTa;

* MPU3HAHUE CYJIOM WJIM UHBIM YIIOJIHOMOYEHHBIM OPTaHOM rOCYJAapCTBEHHOW BJIACTH
jokaneHOTro akta JI0YnpoTuBopeyaiuM JeicTBYIONEMY 3aKOHOIATEIbCTBY.

9.3. JlokansHeii akT JIOY, yTpaTuBIINiA CUITY, HE MOJICKUT UCIIOTHEHUIO.

10.3AK/JTIOYUTEJBHBIE ITOJIOKEHUSA

10.1. Hacrosiuee Ilonoxxenne o mnopsnke pa3pabOTKM W TNPUHATHSA JIOKAJIbHBIX
HOPMATHUBHBIX TIPABOBBIX AKTOB SIBJISIETCS JIOKAJIBHBIM HOPMATHBHBIM aKTOM,
NPUHUMAETCSl Ha OO0IIeM COOpaHMU TPYIOBOTO KOJUIEKTMBAW yTBepxKmaeTcst (0o
BBOJUTCS B JACHCTBUE) MPUKA30M 3aBEIYIOLIETO.

10.2. Bce wu3MeHEHMS H JIONOJHEHHS, BHOCHMMBIC B Hacrtosmee Ilomoxxenue,
opopMIIIIOTCST B~ MUCBMEHHOW (GopMe B  COOTBETCTBUU  JICHCTBYIOIIUM
3aKOHOaTenbCTBOM Poccuniickon denepanum.

10.3. Ilonoxenue o mopsiake pa3pabOTKU W TPHUHATHS JIOKAIBHBIX HOPMATHBHBIX
MPABOBBIX aKTOB MPUHUMAETCS HA HEOIIPEAEIEHHBIN CPOK.
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